ESSENTIAL STUDY TIPS CLASSROOM HABITS
1. Attend class regularly
Regular attendance will help you to obtain all the necessary lesson materials and also gives you the opportunity to clarify your understanding through asking questions.
2. Be punctual
Get to class on time. Punctuality will give you enough time to be physically and psychologically prepared for the lesson.
3. Be active in class
Be involved in all activities in the class since you are there to learn. Ask questions if you do not understand something. Contribute if you have the opportunity.
Do not fear to make mistakes, your teacher is there to correct you.
4. Be an active listener
It is important for you to be a good listener in class.
Much of what you will have to learn will be presented verbally by your teachers.

Listening requires that you pay attention, this about and mentally process what you hear.
5. Take notes
Effective note-taking is an essential studying too Ensure that your notes are up-to-date and without mistakes. If you are not sure of a word, ask you teacher or look it up in a dictionary.

HOW TO STUDY
1. Prepare a study time-table
Balance activities: Thus, course , friends, social events, sports, recreation etc. Study at a regular time in a regular place. Tough subjects may be given more time.
Commit yourself to a specific task: For example, commit yourself to "complete the maths assignment" that is due before the next class session.
Study as soon as possible after class: Studying for one hour right after class is more effective than spending several hours days later. Review and organize your lesson notes while they are fresh in your mind. Start assignments while your memory of the assignment is still accurate.

2. Budget your time (Proper time-management)
Plan each day: Planning your day can help you accomplish more and feel more in control of your life. Write a to-do list, putting the more important tasks at the top. Keep a schedule of your daily activities to minimize conflicts and last-minute rushes.
Prioritize your tasks: Time-consuming but relatively unimportant tasks can consume a lot of your day. Prioritizing tasks will ensure that you spend your time and energy on those that are truly important to you. Take the time you need to do a quality job. Doing work right the first time may take more time up-front, but errors usually result in time spent making corrections, which takes more time overall. Break a large time-consuming task into smaller tasks. Work on them a few minutes at a time until you get them all done.
Evaluate how you are spending your time: Keep a diary of everything you do for three days to determine how you are spending your time. Look for time that can be used more wisely.
Limit distractions: Block out time on your calendar for big projects. During that time, close your door and turn off your phone, pager or e-mail.

Get plenty of sleep: Have a healthy diet and exercise regularly. A healthy lifestyle can improve your focus and concentration, which will help improve your efficiency so that you can complete your work in less time.
Find out where you are wasting time: Many of us are prey to time-wasters that steal time we could be using much more productively. What are your time-bandits? Do you spend too much time net-surfing, reading e-mails or making personal calls?
Create time management goals: Remember, the focus of time management is actually changing your behavior, rather than changing time. A good place to start is by eliminating your personal time-wasters.
For one week, for example, set a goal that you are not going to take personal phone calls while you are working or studying.

3. Get a good study place
Your study place must:
· ﻿﻿Be free from disturbances
· ﻿﻿Be free from distractions
· ﻿﻿Contain all the essential study materials you will need
· ﻿﻿Have a good lighting system
4. Concentrate on what you are learning
Try to avoid day-dreaming and focus your attention on the material before you.
5. Use memorizing tricks
These are techniques used to retain information in the brain.


MEMORY IMPROVEMENT TIPS

1. Focus your attention on the material you are studying
Attention is one of the major components of memory. In order for information to move from short-term memory to long-term memory, you need to actively attend to this information. Try to study in a place free from distractions such as television, music and others.
2. Avoid cramming by establishing regular study sessions
Research has shown that studying materials over a number of sessions gives you the time you need to adequately process the information. Research has also shown that students who study regularly remember the material far better than those who did all of their studying in just one marathon session.

3. Organize information
Structure and organize the information you are studying. Researchers have found out that information is organized in memory in related clusters. You can take advantage of this by structuring and organizing the materials you are studying.
4. Utilize mnemonic devices to remember information
Mnemonic devices are techniques often used by students to aid in recall. A mnemonic is simply a way to remember information. For example, you might associate a term you need to remember with a common item that you are very familiar with.
Elaborate and rehearse the information you
have been studying in order to recall information, you need to encode that you are studying into long-term memory. One of the most effective encoding techniques is know Elaborative rehearsal.

6. Relate new information to things you already know
When you are studying unfamiliar material, take the time to think about how this information relates to things that you already know. By establishing relationships between new ideas and previously existing memories, you can dramatically increase the likelihood of recalling the recently learned information.
7. Visualize concepts to improve memory and recall
Many people benefit greatly from visualizing the information they study. Pay attention to the photographs, charts and other graphics in your textbooks. If you do not have visual cues to help, try creating your own.
Draw charts or figures in the margins of your notes or use highlighters or pens in different colours to group related ideas in your written study materials.

 Teach new concepts to another person
Research suggests that reading materials out loud significantly improves memory of the material.
Educators and psychologists have also discovered that having students actually teach new concepts to others enhances understanding and recall. You can use this approach in your own studies by teaching new concepts and information to a friend o: study partner.
9. Vary your study routine
Another great way to increase your recall is to occasionally change your study routine. If you are accustomed to studying in one specific location, try moving to a different spot to study. If you study in the evening, try spending a few minutes each morning reviewing the information you studied the previous night.

